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e . Subject: - Regarding issuing other orders through PIMS.
fRvs (o @ w)
frie ) v+ Ithas been come to notice by the Directorate that except superannualion. m:der
..~ = other orders like VRS/Expired/Resignation/suspension/Dismissal/Removal/Missing/
AR - Compulsory retirement order etc. are not issued through PIMS by the controlling
U 'Hmccr. Consequently these details are not recorded in PIMS of the employees
concerned. This causes many issues later on e.g. in administrative clearance,
promotion elc.
It is therefore, all controlling officer are requested to issue all other orders
i.e. VRS/Expired/Resignation/suspension/Dismissal/Removal/Missing/ Compulsory
retirement order etc. also through PIMS only and further requested to update the data
related to  previous employees as  per service book  record.
Steps for issuing the other orders are given below:-
&_s(l’lMS Logi;l ->Office -> Transfer & Posting -> other order -> select order ->
‘

(i select employee -> fill other order form->save)
X

QPWY’“‘?”%FIHS issues with the approval o DDG (e-Gov & BD).
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To (Through' CPWD Website),

1. All concern
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